
DEPARTMENT oi ARCI.IIVES AND H I ~ T O R Y  
RECORDS MANAGEMENT DIVISION 

. 4. Dates of Srier 
I Earliest Latt::t 

i 1973 1 Present 

INSTRUCTIONS: Sea Pubieatibn No. 76-0M-! for instructions on completing this form. Forward signed origfhal to 
Depai-tmnt of Archives and Histmy, Records Mafiagement Divisicii, 330 Capitol Avenue, Atlanta, Georgia, 30334, 1 

I 

5. Reaids Series Title {followed by title-used in office; if different) 
i' , ' i  

So l id  Waste Management Plan F i l e s  ' 

i Attention: Scheduling Section. - 
~~ ~ ~ ~~ _--,. ,, .,~.~.~,., . I_  ~~ ~~~, ,I .-  ~ I_ ... .~ ..' . ~ 

1, Agency Address 
De artment of  Natural Resources 
EPE - Municipal Sol id  Waste ;Program 
Planning and Resource Conservation Unit 
'3420 Norman Berry Drive, 7th Floor 
Hapeville, Georgia 30354 

'' i COR AGENCY USE 
~ ~- ~ ~ 

... . 
Application Nwmbn 

i 
~ . * . . .  . ~~ . ~. . ... i 

FOR RECORDS MANAGEMENT USE 
.~ .. . . .. . - ~~ 

Application Numixr 

I W.-~ 2 l5- . f l  . 
Date Hactl,t.l Datr Cornclerad 

~. ~~ 

9~ -~ ~ 

(Planning and TA) , 

- 
. . I I . ~ . _ . . ~ . I  1 .. ~~~ ~ .~ ~~~~~~~ 

6. Division and Offin Function What is the function.of the Drvision~and t he  Office in which this recordseries i s  created? 
department of  Natural Resources 

Environmental Protect ion Division 
Land Protect ion Branch 

Municipal Sol id  Waste Control Program 
Planning and Resource Conservation Unit 

The Planning and Resource Conservation Unit i s  responsible f o r  insuring 
t h a t  a l l  s o l i d  waste management planning, t ra in ing ,  technical  support ,  
grants  and resource recovery procedures, i n  t he  S ta t e ,  a r e  performed ac- ' 

cording t o  A c t  No. 1486, as amended through 1973 and the  Resource Recovery 
and Conservation Act o f  1976. 

17. Record Series Desalption This fils contains the follow.ing documents (include forn) numbemand r i r k ,  i f  any). 
Attach samples of the file. ' 

f Documents relating to: 

required Local Sol id  Waste Planning under the  Sol id  Waste Manageqent Act of 1972, as 
I amended by House Bill 811, r e l a t i n g  t o  the  preparing of Local Sol id  Waste Plans f o r  all 

ju r i sd i c t ions  i n  Georgia; required Regional Planning under Resource Conservation and 
Recovery Act of  1976 

- z -  

Included are : 

local  plans and Regional plans f o r  s o l i d  waste management; let ters and memos r e l a t i n g  
procedures t o  be followed or  addressing questions on procedures t o  be used during t h e  
wri t ing of  Plans under the Sol id  Waste Management Act of  1972 and Resource Conserva- 
t i o n  and Recovery Act of  1976; summary repor t s  and progress reports on regional  - - - - -  
pl.anning. 

a lphabet ical ly  by Area Planning and Development Commissions then by County; File is  rtanged: 
- -  

_ -  ~~~ 

___ thereunder . ~ . . chronologically . ~~ .. ~ ~~ - by date received o r  w r i  .~ ~ t i e n .  ~ .~~ ~ ~ ~. . 

8. Manth!y Rcferenca Rate 

i 
1 twenty-five mcnths and oldrr-- --? seldom used; reference expected t o  increase during review of 

How often are recsrds referred to wki ih are: . 
i One to rix mor,tSs old ~~ -~ -~-: Seven to twelve months old I ~ ~ -; Thirteen to twenty-four months old ~- - ~ - I  . 

~~ ~ -. . .. . -  _- ~ ~.* .. . ~~ - .- _ I  . .... . .  

9. Annual R a t a  of Accumulation of Rerords  regional^^ ~ p l a n s .  
. .; Legal-cize drawers - .  . ~ -; Shelvps - ~~ ~ ~. ~ :&he: [specify) -n??!~~P?!?!~?nt~y 

accumulating 
Letter-site drawors 

. ,  

F 
~ - i  . ~. ~ ~ ~ ~~~ ~~ ~ ~ 

~~ ._ ~ ~~ . ~~ 
,... ~ ~~. - ~- ., ,-. 

7 
ioVw1 



.. . 

- .  - ~ ~~~ 

c, Is~jh~jS a v i t a l  record? 'created-under-the ~ ~ ~~ ~~ ~- ~~ ~ Sol id  ~ Waste Management - ~ - ~  Act' o f  1 9 7 2  . . ~ .  

.d. "ltfhe . .  inform&iicn contained in this ie:iss evfr Published? 

d. Does this scries ~~ have histcdcal or long term !esc,xch valce' ~ only s o l i d  was:te . _ i . _  management . ~, . plans. ava i lab l  . .  

e. When ona or two documents in the f i l e  make it necessary to i, the entire file for a long period, coold the;e 
~. . 

~~ . * . .  .~ . ~ .  ~~ dQClJmeiitS be scheduled reaarate!v? . ~ ~. .~ . , .  

. . . . ~ .  ~. ~ I If ves.,attach CCOY. . ~ - 

g. Is the information contained in this series ever abaiyred and/or recorded in a summarized report? 

h. Is there a duplication of t h i s  series in your office, or in anorher office or agency? 
- ~~~~ ~~ ~~. . .~ ~ ~~ ~ ~ . ~ . . . = j  ~. -,  . . --. .~~ ~ If yes. attach COOY. . . ~~ 

I f  .yes,wherel.~ Area- Planning .~ and DeveloEment - _  ~- Commlssions ~ ~- . ~. ~~ _. ~ .. .~---. 
. ~ . ~ .  . - i. Is.this series lor~a rnajofpwtLx of if) rewlarlv rnirrPfilrned?. , . . ~~ 

A - 1 .  ~1 i. ClaeS the~record w i e s  r.esu!t in a comwter printou?? ~ . . . .~ ~~ ~~ ~ 

11. Retontian Requirements The following requires the sei ies to be kept: 

~ d, Audiueriod- ~ - .  -- - - . - ~ _  - ~ .  veers. 
~ ~~ -.yezrs. 

0 ~ --years. 0 ~~ .. - -  a. State Law 

-years. 
b. Statutz-;jf :liTit2iicn ~.years. 'e. Administia:ive need 
C. F=&ial law , . . ~ i  -. . . .y ears. f. Federal re7en:ion instructions .~ ~.~ 

0'. 

Attach copy or excerpt of lava or regulations. Expla in  adminijtidtive need. 

0 
-0 - " - 0  

__- ~ 

4 
~~- -. ~~ 

~~ 

, ,  

~ ~~ ,. . . ... ~ 
~ . . . . . . ,~ , .~ . _. _..~ - .  ~ ~~. ~~ 

~ ~~~ - ~ ~ . .  12 Anofwed Disposition Instruction$ . This a y n q  recommends that the file series be cut o n  a;thb end of e&: 

0 Calendar Year: Fiscal rear; Other ~. _ _  ~ ~ ....* then, 
~. ~. 

0 Hold in the current files area 2: ~. ~ ._nisnthis) ~. ~~~ . , year(s); then 
0 Transfer to local holding area, hold c . . 

D Trafider to State Records Center: hold - - 
Q Destroy. 
0 Transfer to State Archivss for permanent retention. 
0 Other (Specify) 

.year(s); then 
. .. .year(s): then 

. Local Plans:  

Cut o f f  f i les upon rece ip t  of  approved Regional P 1 a n ; t h e n r e t i r e  t o  S t a t e  Archives. 

Regional Plans :-, ~ 

Cut o f f  f i l e s  upon r ece ip t  of updated Regional Plans; hold i n  t h e  cur ren t  f i l e s  
area one year  o r  u n t i l  updated Regional Plan i s  approved which ever comes first ;  
t h e n r e t i r e  t o  S t a t e  Archives 

Thednstructions apply to a l l  prior and future accumulations of the series. 

~ecommendations in para- 
Faph 12 are approved. 
'If disapproved, attach letter 
,I e+.p!snatibjn.) 

- 
.Q-¶Q--7l;-U~;, 7'6 " 

Stata Records Committee IS~anawrOl 

6 7-22-30 



~ ~~ .- - I . I  c 

~ 

'APPLICATION FOR RECORDS-RE?E7\ITION SCHEDULE 

, _ _ _ ~ ~ i _  I ~~~ . ~. . .~ ~ . . . .- . .. ~ ~~ 

__- - 

-.. * - "  - - _  FOR AGENCY - USE 
ipplica?ion Date 

~ - _  - - - -  
ipplicntion Numtwr 

L -  _ I  
~~ ~ 

FOR - RECORDS _ _  ~ MANAGEMENT __  USE 

0a;e brnplsted 

~- .. . . -_ - _" _ ,  

1. Agmcy Address 
Department o f  Natural  Resources 
EPD - Municipal So l id  Waste Program 
Planning and Resource Conservation Unit 
3420 Whipple S t r e e t ,  7 th  F loor  

l l e ,  Georgia ~- 30354 - -~ 

The Planning and Resource Con;ervation Unit is respons ib le  f o r  insurif lg  
t h a t  a € l  s o l i d  waste management planning,  t r a i n i n g ,  t echn ica l  suppor t ,  
g r a n t s  and resource recovery procedures,  i n  t h e  S t a t e ,  are performed ac- 
cording t o  Act No. 1486, as amended through 1973 and t h e  Resource Recovery 

. .  
_ .  ~ ~ - _I_ .- , . _ _  .- and _. Conservation .. ._- A c t ~ o f  ,1926.~. ~ . , . .- .. ~ . ~ . ~ .  

I, Record Series Desaiption 

Docvments relating to: 

This file contains the following documents (include form numben 8nd fitles, if any): 
Attach samples of the file. 

r equ i r ed  Local So l id  Waste Planning under t h e  So l id  Waste Management Act of  1972, as 
amended by House B i l l  811, r e l a t i n g  t o  t h e  prepar ing  of  Local S o l i d  Waste Plans . for  a l l  

Included are: j u r i s d i c t i o n s  i n  Georgia. - -_ 

l o c a l  p l ans  ( sen t  t o  AF'DC's for consol ida t ion  i n t o  r eg iona l  p l a n )  and Regional p lans  
f o r  s o l i d  waste management. 

~- - _  , 

File i s  arranged: a l p h a b e t i c a l l y  by Area Planning and Development Commissions then by County; 
thereunder  chronologica l ly  by d a t e  rece ived  o r  w r i t t e n .  

.~ ~~~> . .. ~~~~ ~~ ~ _.___ ~.. ~ 

Hgw oftenwe iecofdsrefeiiad to whicGarc: . ' . .  
b .. - 5  . .  1: &:ithly Roferenw Rate 

, L  

One to six months old __ ~~ ..-: Seven to twelve mcnths old - .; Thirteen to twenty-f(g r months old _ ~ _  .; 



- _. d 
. ~ . .- ~ -,.~. . . . - ~.- 

-%~ 

- - -  ~ ~~ ~. . . ~  . .. ~5 -~!  ~ :.A . - ~ ~ - ~~ . -~ - _ ~  . ~~ ~~~ 

< ' 

~. 
~ ~. ES I NO \:lo. Oueqionnaire (Place a~q;,+!n_the ~ proper-qlur&,_, ~ ~~ -~ . - 

a. Is This the official mpy of the series? 
If not. where is i t? 

b. Does the &iies contai cqnfidential information requir.ing security handling? If yes. cite law or regulation. 

. 1 c. I s  . this a vital record) ~~ 'created . ~- under the .. Solid ~.~~ ~~ ~ 

Waste. .~ Management -~ A c t  of '~ 1 9 a -  . ~. '. 

d. Does this seiies ~~ have ~~ ~ historical or 'long term resexch value! .only s o l i d  waste mana,gement plans available 
e. When one or two documents in the file mjke it necessary . ~. to keep the entire file for a long period, could thzje 

* 

~ ..% ~ ~ .~~~~ ~ ~ ~~~ ~~ 1 - .  . .  - 

_ -  . . F~ ~ ~ ~ . .  . .  1 ~ .  ~ . -  ~~. . ~ ~~ ~~ 

~ ~~ 
! I 

. . . ~ I .  .~ . .  -. x- I ~~ d x u m e n t t  k6 scheduled reparafelv? ~ - 

- % -  f . 3 ~  the'inforination contained in this series eyer Dublished? If yes. attach CQPV,. . 
~ ~- ~~ . ~ _ _  . ~, . , 

g. Is  the information contained in this series ever analyzed and/or recorded in a summarized report? 

h. Is  there a duplication of t h i s  series in your office, or in another office or agency? 
~ ~,~ ... -~ .. ~ . .~~ ,.. ~. ~~. . -- . , . ~~ 

... If v e t  attach COPY. ~. ~~ ~ ~. ~ - ~~ ~ 

l b e s A  ,,,here? -Area P 1 anning ~, ~ ~ and ~. ~ Development . ~~~ _ _  ~ ~.. Commissions ~~ . ~. . . .~: ~ . . . 
-r'x - .- i. Isthis X!ks (Of a miz'mpoitfQn o f i f )  resularlumi~ofilmed? .- _ _  . ~ ~. ~. . ., ~ - - - . 

5~ L Does the record series r.ewlt iha comwter mintout?. . ~ 1~~ . , ~ ~ , . - ~  ~ . . ~ . .  ~ - .  ~. _ _ _ ~ i  . . ~  " -._. 

~~ . .  .~ . ~. ., 
X 

~. 

11. Retention Requirements 
~ t k  

The following requires the series to be kept: 

0 a. State Law -- ~ P . .years. d. Audit period I I ~. , .~ ,. .-.~ yerrs. 
c_~- . . * ~  ~-.years. - .~ 2 years. 

0- -- ~ -- -_ 
e. Administrative need 

c. Federal law 0 . ~-years. f. Federal retention instructions - ~~ . ., . ~. ._yeart. 

Attach copy or excerpt of laws or regulations. Explain administrative need. 

b. Statute of limitation 0 

1) .review for regional planning now under w;y; final submittion date 1980 

2)  
. . .  .~ 

criteria for eligibility under State Solid Waste Grant-In-Aid Program 
. . .  

_. 
. .  

... .~ . ~ . . ~~ .". .I .. .. . ".  ~ .. . . ~~. I 
~ . . . . .  . - -  ~ 

12. Aaoroued Disposition lndructipnt This agency recommends that the file'series be cut otf a; thb end of each: 

a Hold in the current filer area -- : :.month(r) . ~ ~ .yex(s); then 
0 Transfer to local holding area, hdld -. ~ -1 . .year(r); then 
b Transfsr to  State Records Center; hold -A- - ~. 

CI Trsnaer to State Archives for permanent retention. 
0 Other ISpecify) 

- 
- .year(s); then 

. .  0 Destroy. , 

Cut off files upon receipt of revised Regional Plan and place in inactive file; 
cut off inactive file at end of each calendar year, hold in inactive file al'ea 
1 year; then retire to State Archives. 

. .  . 
., . .  

The3  instructions apply to al l  prior and future accumulations of the series. 

Rsismirmdations in kra- 
jraph 12 are approved. 
(If dis.mroved, aeach lettu 
?f explanxion.) 


